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Functional Skills Initial Assessment 

English Entry Level 

 

Name: …………………………………………….. 

Organisation: …………………………………… 

 
Please ensure throughout this test you are 

reading the questions carefully and 
answering correctly.  

 

 Reading Writing 
 EL1 EL2 EL3 OVERALL EL1 EL2 EL3 OVERALL 

Total:  
 

       

%  
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Reading  

 

1)  

 

 

 

 

2)  

 

 

 

 

3)  

 

 

 

 

 

 

 

 

 

Sam is a young man. He works in a shoe shop. He sells 
socks as well. Sam starts work at nine o’clock in the 

morning. He gets the bus to work. Sam likes watching TV 
at night. He plays football on Sundays. 
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5) Write the alphabet using both a capital letter and the lower-case letter. The 
first three have been done for you. 

A B C        
a b c        

 

          
          

 

      
      

 

   

coffee hot is My 

not It big was 

a) 

b) 
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Writing 

6) Your local book shop is selling a children’s book that you want to buy. To buy
a copy you need to fill in the order form for the book ‘My Lucky Teddy Bear’.

Check your spelling. 

Fill in the order form. 

Order Form 

Full name:……………………………………………………………………………………………………… 

Address:…………………………………………………………………………………………………………. 

Postcode:………………………………………………………………………………………………………. 

Date of birth:…………………………………………………………………………………………………. 

On the line below write the title of the book you wish to order. 

……………………………………………………………………………………………………………………… 

7) Your local book shop wants to know what sort of books or magazines people
enjoy. In the space below write about the sort of books or magazines you
enjoy.

Write two or three sentences. 

Use full stops where they are needed. Check your spelling. 



  

AEB Initial Assessment                                                                       

Reading  

8)  

 

 

 

 

 

 

 

 

 

9)  

 

 

 

 

 

 

10) 
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11)   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Writing  

12)  

 

 

 

 

13)  

 

 

 

 

 

Tick the correct spellings for the words below.  
        adres                  addres                  address                         
 
        ad                        adde                     add       
 
          likd                     licd                         liked 
 

Which word should you use so the sentence is correct? 
 

          I can dance_________ ! 
              

             to                     too                     two 
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Could they be in ______________? 
 

           they’re             there                 their 
 

 

14)  Where would you find these texts? From the choices given, write the 
answers in the boxes below each. 

Newspaper Advert             Recipe                    TV Guide              “For Sale” Sign 
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15) You are on holiday. Write a postcard to a friend and 
tell them: 

• Where you are
• What 3 things you like about the country

   Make sure that you include: 
• Capital Letters and Full Stops
• Correct Spellings
• Conjunctions – and, as, then, but, or

  The postcard is below. 

Dear ___________________________    

        Mr Joe Bloggs 

        1 Cannon Street 

        Ribchester  

        England 

        RK1 6HG 
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16) Write in each box, the correct definition for the punctuation marks listed 
from the list given. 

Full Stop 
 

Question Mark 
 

Capital Letter 
 

Used at the beginning 
of a sentence 

Used to show the end of 
a sentence 

Used to show a 
question. 

 

 

Reading  

17)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Put the words in alphabetical order. 

Write one word on each line, crossing them out as you go 

Complete the table. 
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18)  
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19) Read the following document. 

 

 

 

 

 

 

 

 

 

 

 

 

Answer the following questions 

a)  

 

 

b)  

 

 

c)  

 

 

d)  
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20) 

21) For each question, one line is wrong.

A full stop, capital letter, exclamation mark or question mark is missing
or in the wrong place.

Tick the box of the line where there is a mistake.
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22) Writing Task – Write an email to Charlotte Birch, the operations manager at Eagles Consultancy Ltd 
(charlotte@eaglesconsultancy.co.uk) persuading her to offer you a place on the course you are interested in. 

REMEMBER to include some information about yourself, why you think you are a suitable applicant and what you will do to make 
sure you succeed in this course. REMEMBER to write in sentences and be mindful of SPAG (Spelling, Punctuation and Grammar).
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23) Identify two presentational features that show you the above document is
an email?

1. 

2. 
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