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Functional Skills Initial Assessment 

English Entry Level 

 

Name: …………………………………………….. 

Organisation: ……………………………………… 

 
Please ensure throughout this test you are 

reading the questions carefully and 
answering correctly.  

 

 

 

 

 

 Reading Writing 
 EL3 EL3 

Total:  
 

 

%  
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Reading  

1)  

 

 

 

 

 

 

 

 

 

  

Put the words in alphabetical order. 

Write one word on each line, crossing them out as you go 

Complete the table. 
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2)  
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3) Read the following document. 

 

 

 

 

 

 

 

 

 

 

 

 

Answer the following questions 

a)  

 

 

b)  

 

 

c)  

 

 

d)  
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4)  

 

 

 

 

 

 

 

 

 

 

 

5)  

 

 

  

 

 

 

 

 

For each question, one line is wrong.  
A full stop, capital letter, exclamation mark or question mark is missing 
or in the wrong place. 
 

Tick the box of the line where there is a mistake. 
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6) Writing Task – Write an email to Charlotte Birch, the operations manager at Eagles Consultancy Ltd 
(charlotte@eaglesconsultancy.co.uk) persuading her to offer you a place on the course you are interested in. 

REMEMBER to include some information about yourself, why you think you are a suitable applicant and what you will do to make 
sure you succeed in this course. REMEMBER to write in sentences and be mindful of SPAG (Spelling, Punctuation and Grammar).
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7) Identify two presentational features that show you the above document is
an email?

1. 

2. 
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